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CIRCULAR

Sub: -IHRD Conduct of IIIRD Courses. luly 2022 batch Instructions reg.

Ref-:- 1. fhis oflcc acLnission notitlcation oleven No. dated. 1.07.2022.
2. Letter No.A2i262l2022iCASPMD dtd.l2.l.22 fion'r the Principal. CAS.

Peernratle
3.l.etter No.4/65/20 i g/CAS/MP dtd. 15.7 .2.022 liom the Principal. CAS.

Malan-rpuzha.

As per the reference cited (1) above, applications have been invited for admission to
IHRD courses in July 2022 batch. Some of the centres are requested for online classes
vide references (2) and (3) above. In the above circumstances the following instructions
areissued regarding the conduct of IHRD courses. ' ,r

1 Centres with minimum 15 students admitted in a particular course can conduct
courses offline utilising the services of existing faculty. No additional faculty
shall be appointed.

l. Centres with less than 15 strldents but more than 4 students shall conduct the
course in coordination with similar institutions having less than 15 students. [n
such a case one of the centres with a higher number of students arfd sufficient
faculty shall coordinate the course. Participating centres shall transfer 30oio of the
f-ees revenue to the coordinating centre. Theory classes shall be conducted online
and practical classes offline. No. of hours stipulated in the scheme/syllabus shall
strictly be fbllor.ved.' Special offline theory classes shall also be conducted
wherever needed.

I Practical classes for sr-rch students are to be conducted in the centres where the
student is enrolled. Services of eristing faculty are to be utilized lor the purpose.

.1 Courses rvith enrollment less than 5 need not be conducted.

j Associate institutions shall fbrm such clusters fbr conducting courses on a rnutual
consensus basis and irrfbrm this office with details of enrolment" name of
coordinating institution etc.
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Where there at'e shortage of lacLrlty'. sen iccs of Sl.stems Anall'sts. .lr. Sr.sterns
Anallsts & Prograrnnrers postcd at the nearbl enqineering collegcs- Colleges ol-
Applied Sciences ancl Regional ClentresiExtcnsion Clentrcs shall be utilised fbr
conducting online classes. I{espcctive Heads of Institutions arc to consLrlt eacl.r

other ancl fitrnish a joint report to this olllce fbr issuing orders if an1 needed.

All heads of- institutions arc to rnake rnarirnLrr-r.r etlbrts to ir-icrcase enrollnrcnts ancl

tl-rerebl- intcrnal reven ue.

All heacls of institutions are herehl' clirected to fbruard a repofi on the eflbrts
takenin increasin-s aclmissions to IHITD courscs u'ith proof ol'clairns on or before
20.08.20t2.

Reclrlar classcs fbr IHRD coLrrses shail be corrrmenced liorn 10.08.2022.
Detailedacademic calendar u'ill be publishcd in due course.

DIRE

y.
All F{eads of InstitLrtions under lllRD (Published in IHRD ri,ebsite ntentbers area)
Aclcl itional Di rector fbr i n fbrrnation.
Sri. Srccrc.i R. Principal. C. oorclinator ol II IRD courscs
Sri.Basil Comez A. In Charge ol IHRD Exanrinations
s.r/ o.c


